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• Developing an Effective Job Search

• Staying Organized

• Finding Job Openings 

• Online & Face to Face Networking

• Researching Employers & Industries

• Developing New Skills

Using the Internet to Search for JobTopics



Things to Consider?

• What are Your Skills

• What Do You Enjoy Doing

• What are your Monetary Constraints

• Who Are Your Connections

• What Do You Want to Achieve in Life

• What Strategic Steps Can You Take to 
Reach Your Goals

Using the Internet to Search for JobDeveloping an Effective Job Search



For an effective job search 
you need to decide on a 
direction. Reflect & survey                                   
your interests and skills

For Help?
• Pick up a book like “What Color is Your 

Parachute” or “Knock ‘em Dead”

• Take a Self-Assessment careeronestop.org

• See a Career Counselor

• Work on your resume or LinkedIn Profile

• Review Industries and Career Fields

Using the Internet to Search for JobGetting Focused



• Career Assistants at Library
Make appointment for 1-on-1 help with resumes, 

interview help and career direction

• Jewish Vocational Service (JVS)
Offers career counseling, tech & job seeking 

classes, and other career services for a modest 

sliding scale fee

• Oakton Community College -

Career Services
Free career counseling for students & alumni, 

otherwise service is available for a fee

Using the Internet to Search for JobLocal Help



Websites

1. CareerOneStop.org – Job Search
careeronestop.org/jobsearch

2. The Balance – Job Searching
thebalance.com/job-search-4074003

3. Job-Hunt.org                                   
job-hunt.org

4. FTC Jobs & Making Money
consumer.ftc.gov/jobs

Using the Internet to Search for JobJob Search Guidance

http://careeronestop.org/jobsearch
http://job-hunt.org/
http://www.consumer.ftc.gov/jobs


CareerOneStop.org – JobSearch
Careeronestop.org/jobsearch

The Job Search section of CareerOneStop

provides a rundown of the key steps needed 

in a job search

Using the Internet to Search for JobGeneral Job Search Tools

http://careeronestop.org/jobsearch
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The Balance – Job Searching 
www.thebalance.com/job-search-4074003

General information on how to conduct a job 

search from choosing a career to creating a 

resume. Beware of Advertising.
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http://www.thebalance.com/job-search-4074003
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Job-hunt.org (don’t forget the hyphen)

Another collection of articles and guides related 

to job searching.  This site is moderated by Susan 

P. Joyce a long time job coach and blogger.  

Sign up for the newsletter for weekly job advice. 

Beware of the ads. 

Using the Internet to Search for JobGeneral Job Search Tools
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FTC - Jobs & Making Money
www.consumer.ftc.gov/jobs

Basic information on job hunting & 

starting a business with helpful tips 

to avoid job scams

Using the Internet to Search for JobGeneral Job Search Tools

http://www.consumer.ftc.gov/jobs
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These sites can help you stay organized 

and be productive

RememberTheMilk.com
A Website and app to organized to create lists and 

prioritize tasks

JibberJobber.com
Provides a place to keep track of employers contacted, 

interviewing questions, and a job search log 

Gmail.com
Combine your email with a place to store documents, a 

schedule and even social media

Using the Internet to Search for Job
Getting Organized

http://toodledo.com/
http://jibberjobber.com/
http://gmail.com/


RememberTheMilk.com
One of many productivity & planning 

websites & apps. Create & prioritize lists

related to your job search.  

Using the Internet to Search for Job
ToodleDo.com

http://toodledo.com/
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JibberJobber.com
A place to organize your job search.  

Keep track of your contacts, potential 

employers, correspondence, possible 

interview questions, and more

Using the Internet to Search for Job
Getting Organized

http://jibberjobber.com/
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Gmail.com
Combine your email with a place to 

create & store resumes & cover letters, an 

online scheduler & more

Using the Internet to Search for Job
Getting Organized

http://gmail.com/
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InDeed.com & SimplyHired.com
Meta job search sites that search for openings on 

company and job search websites

Google for Jobs google.com

Google has recently added a job search features to it’s 

search engine. Simply tag the word “jobs” to a 

search. Recent relevant job listings from key job search 

sites and employer websites will appear

Usajobs.gov
Find jobs working for the largest employer in the US, the 

federal government

Associations & Organizations
Do a google search for relevant associations & 

organizations, they often provide job postings and job 

search help

Using the Internet to Search for Job
Job Listings

http://indeed.com/
http://simplyhired.com/
http://google.com/
https://www.inc.com/fiscal-times/2017-will-be-good-for-job-seekers.html?cid=search
http://usajobs.gov/
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CareerBuilder.com
A legacy website that spun out of a partnership with 140 

newspapers to provide local as well as national job listings. Allows 

resume posting & offers various career tools.

Monster.com
Another legacy site with many postings and job search tools 

Chicago.Craigslist.org
Good for finding jobs at smaller companies and piecemeal work.  

Inexpensive for employers to post listings.  Consider posting a 

listing yourself under “Services”. Be aware of scams, look at 

“Avoid scams & Fraud”section.

US.jobs
US.jobs is derived from a partnership with state workforce 

agencies with access to a database unique, verified positions 

from nationwide employers. There's a Veteran's Job Bank as well 

as a searchable schedule of upcoming in-person career events.

Using the Internet to Search for Job
Other Job Listing Sites

http://chicago.craigslist.org/
https://www.thebalance.com/types-of-career-networking-events-2059736


Target a Potential 

Employer
Find some companies you want to 

work for, then make an effort to find a 

job there 

Networking
Many jobs are not filled through job 

listings. Getting the inside scoop on 

what companies are looking for can 

give you an edge

Using the Internet to Search for Job
Beyond Job Listings



Using the Internet to Search for Job
Targeting Companies

Be proactive by targeting companies, instead 

of reactive by responding to postings.

Many openings are not posted, they are filled 

from recommendations. Try to become one of 

the recommended candidates

Steps:
• Find companies you want to work for

• Network and find information about employment 

there

• Contact potential decision makers and sell your 

skills



ReferenceUSA

• A subscription business directory available via 

your library website (Check library website)

• Create lists of businesses & organizations limited 

by:

− Size

− Type of business

− Location

• These target lists can help you focus on a set of   

potential employers (for instance, large electronic 

manufacturers in the North Chicago area, or large Non 

Profit Organizations in Midwest)

Using the Internet to Search for Job
Targeting Companies
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Using the Internet to Search for Job
Target a Location

Google Maps google.com/maps

• Zoom in on a location you’d like to 

work, then search for the businesses 

near by

• Research to find out about the 

company and to see if they’re 

hiring

• Use your network to stay in contact 

in case a job develops
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https://www.youtube.com/watch?v=5LMkhAhaY5g

Networking

Networking facts:
• It is not the same as asking for a job. 

Usually your networking contacts will not 
be potential employers

• It helps you learn inside information 

about jobs that are being created

• It lets you tap into the “hidden 

network”—the many jobs that are never 

advertised (some estimates say 60% are 

never listed) 

• It's helpful for ongoing professional and 

personal development

• An employer who is not hiring today 

may be looking for someone like you 
tomorrow

From Careeronestop.org



https://www.youtube.com/watch?v=5LMkhAhaY5g

Networking

youtu.be/hFwvj_vAq9c

https://youtu.be/hFwvj_vAq9c


https://www.youtube.com/watch?v=5LMkhAhaY5g

Networking

Before beginning networking, be 

clear about job search goals
Think about what you want to say to others 

about yourself, and what you want to know 

from them

• What kind of jobs are you looking for?

• What skills and experience prepare you for 

these jobs?

• Are you focused on a particular industry?

• Do you want to find a job at a particular 

company?

• Do you want to look for jobs in a particular 
location?

From Careeronestop.org



https://www.youtube.com/watch?v=5LMkhAhaY5g

Networking

Ways to make a good first 

impression :
• Create and carry a simple business card 

with preferred contact information on it, 

your basic skills or title, and a link to 

address to your LinkedIn profile. 

(Inexpensive cards can be ordered at 

VistaPrint.com)

• Research potential employers before 
contacting someone who might be 

helpful

• Reach out to others and offer help, 

networking is a two way street 

From Careeronestop.org

https://www.careeronestop.org/JobSearch/Plan/research-employers.aspx


Attend Local Job Fairs, Classes, Conventions, 

Seminars & Networking Groups

• Take a class at a Community College
Talk to participants & teachers

• Libraries
Offer free programs & activities perfect for connecting with 

people in the area

• EventBrite & Illinois Worknet
• eventbrite.com www.worknetncc.com 

Find job fairs and other career events in Chicago area

• Volunteer
Get experience and help out at the same time 
Volunteermatch.com

• MeetUp 
Attend a meetup group meetup.com

Using the Internet to Search for Job
Networking Opportunities

http://volunteermatch.com/
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Why Use It?
• LinkedIn is THE default professional networking tool 

used by more & more hiring managers & recruiters 

• Provides a resource to network with friends, 

colleagues, industry leaders & connectors; to link far 

beyond what you can achieve via face-to-face 

networking 

• Recruiters use social media sites such as LinkedIn to 

find & check on potential employees

• Allows control over what potential employers can 
find about you via search engines

• At a minimum, all job seekers should know about 

LinkedIn and create a “Profile”

Using the Internet to Search for Job
LinkedIn

http://linkedin.com/
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Tips
• Create a professional profile with industry 

keywords, a memorable headline, summary 

and professional photo

• Connect with colleagues & key people in your 
industry

• Follow companies & organizations you are 

interested in to get updates

• Join relevant professional groups and 

participate in conversations 

• Post industry related/professional updates 
often and comment on your connection’s 
updates

Using the Internet to Search for Job
LinkedIn

http://linkedin.com/


• An old idea first introduced in 

1937 in the book   “Think and 

Grow Rich” but has taken on new 

life with the advent of the internet 

and social media

• Thinking of yourself as a brand 

and using ideas based on 

business marketing & advertising 

to best display your assets to 

potential employers

Using the Internet to Search for Job
Personal Branding



• youtu.be/0a0Vm0zHFh0

Using the Internet to Search for Job
Personal Branding

http://youtu.be/0a0Vm0zHFh0


Using the Internet to Search for Job
Personal Branding

Online brand elements

• The way you act online 
The state of your LinkedIn profile, your blog, your Facebook 

timeline or the first pages of a Google search of your name

• The way you talk online 
What are your postings like, do they add value 

are they silly, are you aware of your audience

• The way you present yourself  
How do your pages look, what pictures do you 

have and what does it communicate to others



Using the Internet to Search for JobResearching Employers 

Tools to help learn what you 

can about a business for 

career choice and before an 

interview

• LinkedIn  linkedin.com 

Check your network to see who has ties to 

the targeted company 

• GlassDoor Glassdoor.com



Glassdoor (glassdoor.com)

Job listings & information on employers 

provided by current & former employees.  

Contains info on salaries, interview 

questions and ratings of various 

companies posted anonymously by users

Using the Internet to Search for Job
Researching Employers

http://glassdoor.com/
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Take Classes

• Free Tech classes available at 

local libraries

• Check local community colleges 

& technical schools

• A good way to network as well.  

Connect with other pupils and 

teachers

• Take some online courses (MOOCs 

&  online courses via websites or 

the library)

• courses

Using the Internet to Search for JobLearning New Skills



Massive Open Online Course 
Consists of an array of courses of various levels 

offered to the public via the web (most classes 

are free to audit 

Take a Course to: 
• Enhance Job Skills

• Test-drive a new career or degree

• Get Certification (fee involved)

Using the Internet to Search for JobWhat is a MOOC?
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Top MOOC Platforms

edx.org

coursera.org

futurelearn.com

udacity.com

http://edx.org/
http://coursera.org/
http://futurelearn.com
http://coursera.org/


Using the Internet to Search for Jobed

Certification

Initially certification was free when 

taking a course 

Currently the major MOOC platforms 

are charging fees for certifications of 

completion

Many of these “certifications” can be 

displayed on social media platforms 

such as LinkedIn



Using the Internet to Search for JobOther Online Learning Sites

Beyond MOOCs there are a number 

of other top notch learning sites. Many of 

these teach skills or basic knowledge. Some 

of the best include:

• Khan Academy  khanacademy.org

• DuoLingo duolingo.com

• Codecademy codecademy.com

• W3schools w3schools.com

http://khanacademy.org/
http://duolingo.com/
http://codecademy.com/
http://www.w3schools.com/


Want a copy of this presentation?

Visit www.skokielibrary.info/handouts 

where this presentation will be available 

for four weeks.

Thank You


