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HOW IT WORKS:

B Bring together to-do Lists, notes, thoughts, goals, and more
to one ptace

B Customize, review, and revise to meet your neeols

B Gain clarity and peace of mind through organization

B For some, relax with a creative outlet




inttial Set-up:

m You'll need o noteboole and penctl or pen
m A qu’u@t space to wrlte

B Lingering to-do Lists, calendars, notes, ete.

Begin by preparing the index ana Future Log with any
_nowwn spreads and nformation.

Monthly ana daily logs are entered as You come to them




B Like any good book, this tells
You what's ahead and where.

B Add page nunbers as each spread
LS created.

B You do wot need to ada pages to
the bndex Lf you do not wish to
reference theme Latey.

Pro Tip: use color-coding to Llocate
specific types of pages more easily
(habtt trackers, collections,
everything for one month tn the
same color)
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B A refevence for the future

B This s where tmportant dates
will be lkept before You get to
the respective month of
planining,.

B You might have aninual or
reoccurving collections before
your momﬁcl/\tg sweaols start,
such as financial planning,
Long) term projects, or books to
reaol.
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Create a howe base for events and
tasks to do this month.

Refer back to your Future Log for
things to include so You don't
forget anything bmportant!

Track habtts, budget, woods, anad
more with some monthl
collections betore Your d\ﬁaitg
Spreacts start.

Enter the page number tnto the
index, as well as pages for any
collectlons You want to reference
Later.
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TAsk BuiteT

TASIK ConrPLETED
TAsSlc mi6rATED
TASK SCHEDULED
EVENT BULLET

N TE BULLET
FPRIogRITY Sion WER

INSPIRA Tiors SIGIVIFIER

EXPLoRE S16 v IFIER

B Use bullets to categorize your
entries.

B Add tasks, events, or notes as
tl/leg COME UP throughout Your
0{&15.

B (nolcate when You have compLeted

something, or ddol further notes
Whewn necessa Y.

Pro Tip: RapLa logging Ls tntended
to make efficlent use o Your
ournal and not waste tiime. So
don't spend too much time

pla nnling here, except to start Your

01015.
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Heve Ls where You start your dag.

Reference Your monthly spread
for Liaportiint events or tasks.

Evaluate previous days for
thlw@sppou neead to nilgrate
forward:

You can ptam each dag s Lt
comes, oy set up Ln acdvawnce to
oaLn Lnstoht to the week ahead.

Utilize rapla Logging for
6fﬁciemc@.
wWeather, meals, h gdmtiom, anol

tLmellnes are common aoailtlons
to daLLM entries.
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Collectlons

B These arve sPV@aols dedicated to one top’w.

B Common collectlons Linclude {Lwamclatpmmv@m@/ wmood, hablt, ano
sleep trackers, books to vend, one Lline or doodle a day, long-term
projects or goals, gardening plans, running to-do lists and cleaning
trackers.

B Tocreate any custom spread, first consider all the attributes You
would Llkee to Linclude, order them bg Lmportance, thew determine size
needed for each attribute.

m This is where a Lot of people find thelr creative outlets in thelr bullet
Jovcm,a Ls.
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