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ﬁﬂ Networking

Networking facts:

« Letsyou tap info the “hidden network”—
the many jobs that are never advertised
(some estimates say 60% are never
listed)

« Helpful for ongoing professional and
personal development

* Not the same as asking for a job. Usually
your networking contacts will not be
potential employers

« Helps you learn inside information about
jobs that are being created

 An employer who is not hiring today
may be looking for someone like you
tomorrow

From Careeronestop.org



ﬁﬂ Networking

youtu.be/hFwyv] VAQ9cC



https://youtu.be/hFwvj_vAq9c

@U LinkedIn — What Is It

* A social networking site for businesses,
professionals & job seekers

 Launched in May 2003, purchased by
Microsoft in December 2016

« As of October 2018, LinkedIn had 590 million
members in 200 countries, out of which more
than 250 million members are active

« Estimated to be the 25™ most popular welbsite

« "LinkedIn is, far and away, the most
advantageous social networking tool available
to job seekers and business professionals
today," according to Forbes


https://en.wikipedia.org/wiki/List_of_virtual_communities_with_more_than_100_million_active_users

ﬁﬂ LinkedIn — What Can It Do For You

« Set up and store an online profile
(similar to a resume) to easily share
with employers & colleagues

* Find, connect and intferact with
personal & professional contacts,
many of whom you couldn’t find
through face-to-face networking

 Receive News on Industries &
Companies & Updates on
connections/colleagues

 Share information & news to
highlight your knowledge & skills



{1 Networking with Linkedin(Steps)

Develop a Strong Profile
 Enhance your personal brand

Expand Your Connections

 Develop a connection philosophy

« Search for colleagues, friends, and influencers fo
connect with

Be an Active Poster

 Follow Influencers, Companies & Channels

« Review and Respond to postings in your News Feed
« Post Content (articles found and original posts)

« Join & Participate in Groups




{1 Personal Branding

. An old idea first infroduced in N\ \ 1/ A
1937 in the book “Think and <—6
Grow Rich” but has tfaken on // \\
new life with the advent of the
Internet and social media

» Thinking of yourself as a brand
and using ideas based on
business marketing &
advertfising to best display your
assets to potential employers



(Il  Personal Branding

yvoutu.be/0a0VmOzHFNO



http://youtu.be/0a0Vm0zHFh0

{1  Networking (Steps)

Develop a Strong Profile

« Explains who you are and what
you can offer professionally

 Allows recruiters and relevant
professionals fo find you

» Helps to control what
information can be found out
about you on the Internet

 Enhances your personal brand

o
S




{  Develop a Strong Profile

A Profile is the foundation of LinkedIn,
your calling card which provides a
snapshot of your professional skills and
experience

« Review other profiles for ideas ‘
« Keep It professional
* |Include keywords that relate to your

experience, education, certifications,
profession & industry

« Check for spelling & grammar errors



{  Develop a Strong Profile

Optimize the Three Areas
that are most prominent in
your Profile

&

« Your Profile Photo ‘

People with a photo receive far more
views than people without

« Your Professional Headline
 Your Profile Summary




{  Profile Photo - Tips

A Pleasant Expression
Dress Professionally
An Interesting Angle & a Pleasing Background

Don’'t make it a mug shot

Close Crop the Picture

Make your face clearly visible

Select a Current Photo

Use a current picture so people aren’t surprised when they meet
you in person

Be Consistent
When developing your professional online brand, consistency is key.
Therefore, it is a good idea to use the same photo for all your
professional and social networking profile pictures. This will make
you more easily recognizable




@ Headline

The headline is possibly
the most important
part of your LinkedIn
profile. It is your

120 character hook to
people finding you in a
LinkedIn search.

It should be
memorable and
enticing enough for
someone to click on
your profile and not
your competitors.

Michael Buhmann

Experienced Librarian - Career Development
Specialist
Skokie, lllinois | Libraries

Current Skokie Public Library

Previous Meount Prospect Public Library, French
Armerican Options/Shatkin
Education University of Colorado at Boulder

Recommendations 2 people have recommended Michael
Buhmann

Websites SkokisMet
ChicagolobTalk

Examples:

Fundraising consultant who helps major
non-profits raise more money. Clients
include the Red Cross and YMCA

Personal Trainer who helps high school
athletes get stronger and faster.
Certified by the American Council on
Exercise.

465

connections



LinkedIn gives you
2,000 characters
(including spaces) to
summarize your
background and, after
your headline, this is
the first thing people
see.

Think about:
* Who Are You
 What Do You Do

« Why Do You Do That

« How Do You Provide
Value

Michael Buhmann

Experienced Librarian - Career Development
Specialist

Skokie, lllingis | Libraries

Current Skokie Public Library

Previous Mount Prospect Public Library, French
American Options/Shatkin

Education University of Colorado at Boulder

Recommendations 2 people have recommended Michael
Buhmann

Websites SkokieMet

ChicagolabTalk

Summary

Mike is a detail oriented reference librarian with an emphasis on small business and career
development. With strong research skills Mike has been instrumental on creating an interactive
presence for public libraries within their communities.

Specialties:

- Developing programs and resources to teach technical skills to the public.

- Webpage development specializing in the use of the content management software, Drupal.
- Researcher with a specialty in business and career applications

465

connections



Add other sections to the profile:

« Work Experience

« Education m
« Recommendations

« Accomplishments

 Interests “
Skills

 Awards
» Volunteer Experience

Similar to a resume but more general. Ideally a resume
should be tailored to each targeted position, a LinkedIn
Profile must cover every position



{  Enhancing Your Profile - Skills

Beef up your profile by adding skills & expertise

Featured Skills & Endorsements

View 2 pending endorsements

Information Liter... - 19

Library - 51

Library Instruction - 41

Michael is also good at...

Virtual Reference - 30

Library Science * 46

Books - 15

Add a new skill

ﬂ Endorsed by 2 of Michael’s colleagues at Skokie Public Library

Jordan Buhmann and 50 connections have given endorsements for this skill

@ Endorsed by Mikael Jacobsen, who is highly skilled at this

ﬂ Endorsed by 6 of Michael’s colleagues at Skokie Public Library
Library Research - 29 Public Libraries - 27
Collection Develo... - 17

Electronic Resour... - 21

Library Program... - 10 Research - 26

Move most relevant skills
higher

Keep your skills updated as
you transition between
careers, develop new skills
or take on new
responsibilities

Drop outdated skills and
add ones you want to be
known for. When
connections land on your
page, they'll only see the
most relevant skills.



{  Enhancing Your Profile — URL

Create a Personal URL
There is an option of making
your public profile have your
name in the URL

For instance, instead of:
www.linkedin.com/é6/w84r|32we

change fo
www.linkedin.com/in/johnsmith

Place URL on your resume,
business card, and as part of
your Email signature



@ Enhancing Your Profile -

Recommendations

Recommendations

« Trytoget2to3
recommendations for each job

 Make them "“Strategic” & use
ones that showcase your
strengths

 Make it easy on someone by
providing them with possible
bullet points

« Hide recommendations that
don't hit the mark




{  Expand Your Connections

Find People fo Connect With

* LinkedIn can import contacts
from your Email Address Book

 Use Search bar to search for
friends and colleagues

* Linkedin willrecommend
people on My Network page




({l  Connection Strategies

. LION (LinkedIn Open Networker) Connect with

anyone and everyone. Large networks lead to more
opportunity

. The Turtle connect only with those you know well. Value

in a tight network made up of those you completely trust.
Makes existing networks a little more connected

. The Hound Dog Connect with those you know & those

you want to know. Accept invitations from those that would
be beneficial for your career or business

. The Alley Carft sendinvitations only to people you

know, but accept all invitation requests. Provides value to

others
From Sean Nelson's Social media blog
hitp://socialmediasonar.com



Ad Agency Searc

f

youtu.be/pXy8hi3SvVY




Tlps for Expanding Network

Search for past employers to find
previous coworkers

A

Personalize Invitations to connect to
nelp ensure acceptance

Put your LinkedIn address on your
emails, business cards & resume

-INd interesting 2nd degree connections
and request an infroduction from your
1st degree connection

Participate in groups 1o meet people
with similar inferests



Groups

Join a group and participate in discussions

m q —

&

My Network

Michael Buhmann

Recent
& Drupal
# mindfulness

careers

#
# informat
#

copywriting

Groups
& Drupal

& Finance Club
& Financial Advisor Ma

Show more ~

Followed Hashtags

Discover more

Drupal8, want to Customize Permission matrix and create your own permission
matrix Install our module:

https://Inkd.in/fcpUbgN #drupal #permissions #xeliumtechsolutions

ission Matrix ConBguration

Permission Matrix D

M.S. in Data Science - Earn your Master's in Data Science from Syracuse. GRE waivers available. 2Ad -

39,211 members See all

dePH o)

About this group

For professional Drupal users and Drupal
developers.

Group owner

Dries Buytaert - 3rd

Founder and Project Lead of Drupal +
CTO, Founder, Chairman at Acquia,
Inc

Group managers

Colin Alsheimer - 3rd
Vice President of Strategy and
Integrated Solutions at Alipes

R
- M Dag Wieers - 3rd
Freelance Linux System Engineer

Kieran Lal - 2nd
Product Manager, Senior Director, for
Design Center and Exchange

HARVARD
Busine:
Anal

A Certificate for

Promoted

B

M.S. in Data Science

Earn your Mast .
L ® Messanina ™

Alumni Groups
Corporate

« Conference

« Networking

* Nonprofit

* Professional

« Geographic

If you're ambitious,
start your own group



J‘ }

|

https://youtu.be/p1LAOIR-nGO



Groups allow you to interact with people you're not
connected to build relationships

Find Groups that intferest you and that you're likely to
participate in

Find Groups that will enhance your brand & show your
membership on your Profile

Check each Group’s rules. Groups can have different
etiguette & rules, such as infroducing yourself when first
joining

You should create value as well a receive value as

part of your membership. Helping others makes you
stand out



News Feed

Q. Search 3 Free Upgrade
n Z to Premium

Online EdD from Baylor - Now accepting applications for Baylor’s online Doctor of Education program. Ad ---

. . . What people are talking about now @
Share an article, photo, video or idea

Identity thieves are targeting kids

\/ [ Write an article \1/ Images \( N Video )l m

Michael Buhmann

Sort by: Top ¥
[ | Richard Branson [ sen hago « 6 s
15 .i“ PN LA ® Whole Foods is luring shoppers away
YD S VIEWeC YO e We need to keep hope alive and strive to do better.” Remembering Kofi Annan'’s i i

message of hope https://virg.in/3Qp @ Air pollution is dumbing us down

Show more ~

ALL THE ELECTROLYTES.
ZERO SUGAR.

CLICK TO EXPAND

& Free Upgrade to Premium

LTS G UG\

& Like E Comment g Share KA ey ed o)

- Loida Garcia-Febo
Capital Group | American Funds s . = brarian. | T Follow
E 89,1 TS + Follow y T

Quick quiz: What can a 529 be used for? https://Inkd.in/gNTjki8 m Emotional Intellig...
-

mox




@ Your News Feed

* Your News Feed is
automatically customized
based on your profile, your
connections and your activity

* LinkedIn recognizes the
content you read the most
and makes that content
display more often

 Your News Feed becomes
more relevant to your interests
with fime as you like, comment
and repost items.



@ Customize News Feed

Follow:

« Companies to get their
latest news

« Thought Leaders/Influencers
 Channels or Hashtags

* Individuals to get their
updates without connecting
to them




!

Customize News Feed - Companies

Most major companies & organizations
have their own page on Linkedin

See how your connections are linked
to a Company

Find staftistics on employees who work
at the company

Follow companies to get updates on
company news & career postings

Search for a company to get a list of
currently work or ex employees



Companies

{

Nike v Following ===

Sporting Goods - Beaverton, OR - 1,790,423 followers

&

@ #35 LinkedIn Top Companies
We use the power of sport to move the world. .
97 people from your school were hired here

See all 86,634 employees on Linkedin =

Updates
| Home P Global
About
Stay one step ahead L X
Life See exclusive Premium insights on 450k+ companies \ ’ é

Jobs | Upgrade to Premium

Nike L
i 1,790,423 followers
5h Learn more

Nike is Working Not Working's top company where creatives want to work next:
“Nike has long been a haven for unrivaled creativity with a global reach, and our .
members especially appreciated the brand’s willingness to get involved i ...see more Affiliated pages

Converse
Ap| i ]
+o¢ @ Messaging 1

People

I Home

About

Life



Customize News
Channels

eed / Influencers &

Executives and
Management

+ Follow
N

i ;

Bill Gates [

Co-chair, Bill & Melinda Gates
Foundation

Social Psychology

n CEEN

Follow fresh perspectives

Colin Dube
Lovejoy Branch Managing
Librarian at Clayton County...

21K follovrers

+ Follow

Daymond John
CEO of FUBU and The Shark
Group, TV Personality on AB...

n MBA, CA-

+ Follow

Mental Health

626 Following

inythink

Anythink Libraries
Libraries

21K foliowers

+ Follow

Shauntee Burns-Simpson
Manager, School Support at
The New York Public Library...

1.2K foliowers

+ Follow

Tatiana Lima Evangelista
Bibliotecdria / Consultora de
MNormalizacio/ Gestio da..

465 Followers

Herica Silva
Bibliotecaria de Referéncia
Mediadora de Leitura |...

+ Follow

Culture

ProQuest
Libraries

Information Science

+ Follow

LIS Portal
LIS Portal at LISPortal

[

Management Consulting

Check left & right
hand column of
Update page to find
recommendations



Browse through Updates
every time you Vvisit LinkedIn

Think strategically and *Like,”
"YComment,” or “Share” posts
that interest you and
promote your brand



@ News Feed — Adding Your Own

Content

 When browsing the
Intfernet think of articles
photos, news, videos that
youU can share

« Offten there is a sharing
Ink on articles that will
0ost items directly to
inkedIn




News Feed — Adding Your Own

Content

« Publish your own articles
or blog

« Linkedln makes it easy to
write articles and fo make
them look professional.

« Click "Write an Arficle” on
top of News Feed Page o
open editor. Add images
to bring page to life




@ News Feed — Adding Your Own

Content

Guidelines for Content

+ Keep content professional
appropriate

« Post at areliable cadence, 1o
show consistency

« Posts should be relevant to
your personal brand



Premium Accounts

in
Provides lists of
Join the millions of Linkedin members gsing Premium to get ahead. JObS Whel’e you
would be the top

10% of applicants

Career Business Sales Hiring
Get hired and get ahead Grow and nurture your network Unlock sales opportunities Find and hire talent
o
« Stand out and get in touch with « Find and contact the right « Find leads and accounts in your « Find great candidates, faster G e -I- C O I I l p e TI TI v e
hiring managers people target market «. Contact top talent directly . .
« See I»wow you compare to other . Prorvﬁote and grow your « Getreal-time insights for warm + Build relationships with I n Te | | I g e n C e
applicants business outreach

prospective hires

.

Vet W et sl about a PP licants,
Select plan ‘ ‘ Select plan ’ ‘ Select plan ‘ ‘ Select plan h OW d O yo U
match up versus
.
Sales Soluti Small Business = Mobile | Language | ProFinder = Upgrade Your Account o 1- h e r O p p | I C G n TS

Linkedin Corporation © 2019 | User Agreement | Privacy Policy | Ad Choices | Community Guidelines | Cookie Policy | Copyright Policy | Send Feedback

4

Help Center | About | Careers ising | Talent

Tony and millions of other members
use Premium



Michael, you’re the boss of your account.

Michael Buhmann

471 connections

Experienced Librarian - Career Development Specialist

Member since February 7,2008

Account

| How others see your profile and
network information

How others see your LinkedIn
activity

How LinkedIn uses your data
Job seeking preferences

Blocking and hiding

Privacy Ads

Communications

How others see your profile and network information

Edit your public profile

Choose how your profile appears to non-logged in members via search
engines or permitted services

Who can see your email address

Choose who can see your email address on your profile

Who can see your connections

Choose who can see your list of connections

Viewers of this profile also viewed

Choose whether or not this feature appears when people view your profile

Who can see your last name

Choose how you want your name to appear

Representing your organization and interests

Go to Profile
Picture on menu
& click Seftings &
Privacy



Learning

= €1} :
m LEARNING 2 Search for skills, subjects or software L] @ D ) Start free trial
Library ¥ Home In Progress Saved Me~
Solutions for: Business Higher Education Government Buy For My Team

Click Work Icon &
Keep learning in moments that matter. then Learning

Courses for every step of your career. Instructors with real-world experience.

Start free month

Offers classes on
a wide variety of
SKILLS YOU FOLLOW TechﬂiCOl &

Add Skills

You have no content in progress You have no saved content | U Si n SS S ki | |S

Need to train your team? Learn More.

Stay sharp on Data Analysis Next )
..// i KETUKNS NUMEKLL AS l Recommends
Y N o BA o
- SN 0 ~ classes based on
LIMIT MOD $ .
vd EXm | OFFSET G your proflle
R Statistics Essential Training SQL for Exploratory Data Analysis  Tableau Essential Training 2018) Learning Data Science: Tell Data Visu
Essential Training Stories With Data
N | These classes are

Trending on LinkedIn Learning Next )

ReactDOM gea ct dom
‘

T A shopiy . available free
g Q — .E i fhrough the

library

i



Learning

SKOKIE
PUBLIC H
LIBRARY EVENTS BOOKS, MOVIES, MORE RESOURCES SERVICES ABOUT Q C“Ck Work |Con &

. then Learning

HOME = RESQURCES » OMLINE TRAINING & TUTORIALS

ONLINE TRAINING & TUTORIALS Offers classes on
Learn software, a new language, or polish your career skills. Our CI Wld e VO rleTy Of
online resources offer training and tutorials to help you become the

person yOU want to be, TeCh niCO| &
business skills

MASTER TECHNOLOGY

Lynda.com Online Learning Library Recommends

Watch thousands of step-by-step online video tutorials on software, apps, media,

marketing, business, and technology. C | O SS es b O S e d O n
When creating a profile, please include your name and email address so that you yo U r p rOfi | e

can reset your Lynda.com password if needed. To reset the password, please call
their customer service line at 888-335-9632. If you're creating a profile on the
Lynda.com app, tap on Organization, select Web Portal, and type

skokielibrary.info to get started. Th ese C | Osses O re
Treehouse.com OVG | |O ble free

Learn from over 1,000 videos created by expert teachers on web design, coding,

business, and much more. Treehouse.com is continually refreshed with the latest Th rO U g h Th e

on web technology, so you'll never fall behind. Ii er ry

Digital Learn

L B Hrun roanoan haln? '
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